ITEM I Act on Resolution approving and dispensing with the minutes of the September 6, 2022 meeting of the
Chemung County/City of Elmira Regional Civil Service Commission.

ITEM II: Act on Resolution approving personnel changes for the employees of the COUNTY OF CHEMUNG.

ITEM III: Act on Resolution approving personnel changes for the employees of the CITY OF ELMIRA.

ITEM1V: Act on Resolution approving personnel changes for the employees of the TOWN OF ELMIRA.,

ITEM V: Act on Resolution approving personnel changes for the employees of the TOWN OF SOUTHPORT.

ITEM VI Act on Resolution approving personnel changes for the employees of the VILLAGE OF ELMIRA HEIGHTS.

ITEM VII: Act on Resolution approving personnel changes for the employees of the SPENCER VAN-ETTEN
CENTRAL SCHOOL DISTRICT.

ITEM VIII: Act on Resolution approving personnel changes for the employees of the WOODLAWN CEMETERY
COMMISSION.

ITEM IX: Act on Resolution to create a new job specification for the position of Executive Assistant to the Assistant
Superintendent.

ITEM X: Act on Resolution to revise the job specifications for Analytical Chemist-Water Quality, Garage Attendani
and Sewage Treatment Plant Maintenance Crew Leader (Facilities)

ITEM XI: Act on Resolution to establish the following eligible lists:

Title EL# #onlist Estab. Expires

Caseworker DCCW0922 Il 10/06/2022  10/06/2023

Police Sergeant (V/EH) 70866 1 10/04/2022  10/04/2023

Public Health Educator (Tobacco Grant}) 61793 2 10/04/2022 10/04/2023

|

ITEM XII: Act on Resolution to reinstate Benjamin Marczyk to the Senior Account Clerk eligible list # 69191.

ITEM XIII: Act on Resolution to reinstate John W. Perrigo to the title of Special Patrol Officer in the Chemung County
Sheriff’s Office. : |

ITEM XIV: Act on Resolution to appoint Anthony Root to the title of Senior Children's Integrated Services Facilitator per
Section 52(7) of NYS Civil Service Law.

ITEM XV: Recommendation to classify a new position |in the GST BOCES District as Executive Assistant to the
Assistant Superintendent.

ITEM XVIL: Recommendation to classify a new position in the Spencer Van-Etten Central School District as Athletic
Trainer

I[TEM XVIL:  Acknowledgement of receipt by Commissioners of confidential reports on leaves of absence and disciplinary
actions,

ITEM XVIII:  Additional Item(s)

ITEM XIX: Act on Resolution to adjourn

AGENDA
CHEMUNG COUNTY/CITY OF ELMIRA
REGIONAL CIVIL SERVICE COMMISSION
Regular Meeting - October 4, 2022



October 4, 2022 ITEM NO. 1

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

The regular meeting of the Chemung County/City of Elmira Regional Civil Service
Commission was called to order by Chairman G. Thomas Tranter Jr. on September 6,
2022 at 3:00PM in the Second floor conference room of the Hazlett Building.

PRESENT:
Chairman G. Thomas Tranter Jr. Commissioner Thomas Gough
Commissioner Ernest Hartman Jamie Flynn, Senior Personnel Technician

Jeffrey Walker, Secretary to the Commission
Jaida Washington, Personnel Technician Trainee
Amy Wagner, Personnel Technician

ITEM 1: Motion was made by Ernst Hartman to approve the minutes of the August 2,
2022 meeting of the Chemung County/City of Elmira Regional Civil Service
Commission. Seconded by Thomas Gough. All were in favor. Motion carried.

ITEM II: Motion was made by G. Thomas Tranter Jr. to approve personnel changes for
employees of the County of Chemung. Seconded by Ernest Hartman. All were in favor.
Motion carried.

ITEM IIl: Motion was made by Thomas Gough to approve personnel changes for
employees of the City of Elmira. Seconded by Ernest Hartman. All were in favor.
Motion carried.

ITEM IV: Motion was made by Ernest Hartman to approve the personnel changes for
the employees of the Town of Big Flats. Seconded by G. Thomas Tranter Jr. All were
in favor. Motion carried.

ITEM V: Motion {vas made by Thomas Gough to approve the personlnel changes for the
employees of the Town of Catlin. Seconded by Ernest Hartman. All were in favor.
Motion carried.

ITEM VI: Motion was made by G. Thomas Tranter Ir. to approve the/ personnel changes
for the employees of the Town of Chemung. Seconded by Ernest Hartman. All were in
favor. Motion carried.

ITEM VII: Motion was made by Ernest Hartman to approve the personnel changes for
the employees othhe Town of Elmira. Seconded by Thomas Gough[ All were in favor.
Motion carried.

ITEM VIII: Motion was made by G. Thomas Tranter Jr. to approve the personnel changes
for the employees of the Town of Van Etten. Seconded by Ernest Hartman. All were in
favor. Motion carried.
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ITEM IX: Motion was made by Thomas Gough to approve the personnei changes for the
employees of the Town of Veteran. Seconded by Ernest Hartman. All were in favor.
Motion carried.

ITEM X: Motion was made by G. Thomas Tranter Jr. to approve the personnel changes
for the employees of the Village of Horseheads. Seconded by Ernest Hartman. All were
in favor. Motion carried.

ITEM XI: Motion was made by G. Thomas Tranter Jr. to approve the personnel changes
for the employees of the Eimira City School District. Seconded by Thomas Gough. All
were in favor. Motion carried.

ITEM XII: Motion was made by Thomas Gough to approve the personnel changes for
the employees of the Horseheads Central School District. Seconded by Ernest Hartman.
All were in favor. Motion carried.

ITEM XIII: Motien was made by G. Thomas Tranter Jr. to approve the personnel
changes for the employees of the Spencer Van-Etten Central School District. Seconded
by Ernest Hartman. All were in favor. Motion carried.

ITEM XIV: Motion was made by G. Thomas Tranter Jr. to approve the personnel changes
for the employees of the GST BOCES District. Seconded by Ernest Hartman. All were
in favor. Motion carried.

ITEM XV: Motion was made by Ernest Hartman. to approve the personnel changes for
the employees of the Chemung County Library District. Seconded by Thomas Gough.
All were in favor, Motion carried.

ITEM XVI: Motion was made by Thomas Gough to approve the personnel changes for
the employees of the Elmira Water Board. Seconded by G. Thomas Tranter Jr. Ernest
Hartman abstained. Thomas Gough and G. Thomas Tranter Jr. Wwere in favor. Motion
carried.

ITEM XVII: Motion was made by G. Thomas Tranter Jr. to approve the personnel
changes for the employees of the Woodlawn Cemetery District| Seconded by Ernest
Hartman. All were in favor. Motion carried.

ITEM_XVIII: Motion was made by G. Thomas Tranter Jr. to revise of the job
specifications:l for County 911 Communications Center Coordﬂnalor—PT, County Fire
Coordinator, and Deputy Director of Aviation. Seconded by THomas Gough. All were
in favor. Motion carried.

ITEM XIX: Motion was made by Thomas Gough to establish the following eligible
list(s):

Title EL# #onlist Estab. Expires
Network Technology Specialist 21777 10 09/06/2022  09/06/2023
Seconded by Ermnest Hartman. All were in favor. Motion carried.
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ITEM XX: Motion was made by G. Thomas Tranter Ir. to extend the following eligible
list(s):

TITLE EL# # ONLIST ESTAB EXPIRE
Building Inspectot/Code Enforcement Officer 66643 5 10/05/2021 10/05/2023
Probation Officer 67019 9 09/07/2021 09/07/2023
Probation Officer II/Senior Probation Officer 74838 5 09/07/2021 09/07/2023
Probation Supervisor 75358 2 09/07/2021 09/07/2023
Program Assislant 69309 13 09/07/2021 09/07/2023
Restitution Enforcement Officer 66843 7 09/07/2021 09/07/2023
Supervising Social Services Investigator 69409 3 09/07/2021 09/07/2023

Seconded by Ernest Hartman. All were in favor. Motion carried.

ITEM XXI: Motion was made by G. Thomas Tranter Jr. to suspend examination fees
for the 2023 budget year. Seconded by Thomas Gough. All were in favor. Motion carried.

ITEM XXII: The Commissioners acknowledged receipt of the confidential and
disciplinary actions.

ITEM XXIII: Additional items:

A) Motion was made by G. Thomas Tranter Jr. to approve the transfer of Kristen
Schussler. A permanent Fire Fighter in the City of Norwich to the City of Elmira
in the position of Firefighter. Seconded by Ernest Hartman. All were in favor.
Motion carried.

B) Motion was made by G. Thomas Tranter Jr. to reinstate S. Scott Arnold to the
title of School Business Executive in the GST BOCES District. Seconded by
Ernest Hartman. All were in favor. Motion carried.

C) Motion was made by Thomas Gough to establish the following eligible list(s):

TITLE EL # #ON LIST ESTAB. EXPIRE
Correction Officer 65598 7 09/06/2022 09/06/2023

Seconded by G. Thomas Tranter Ir. all were in favor. Motion carried.

ITEM XXI?J: The meeting was adjourned at 3:12 p.m. |



October 4, 2022 ITEMNO.J]

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received Reports of Personnel Changes for the County of Chemung as follows:

SEE ATTACHED

RESOLUTION:
RESOLVED, that the above action of personnel changes be received and placed on file; and be it further

RESOLVED, that the above personnel changes are hereby approved.



mn_ﬂ_Du ree Action mwﬂbn 09/27/2022
10/04/2022 to 10/04/2022

Employee Name _ Emp # Position Title Wage SICITIT Action Action Date Ref Date
COLLSON, RIANNE 000402-8YS SECRETARY | 19.50/H PICIPIF A 09/17/2022 10/04/2022
Agency CHCO Dept: DA Union CIVIL SERVICE EMPLOYEES  Aulh/Res: RCSC 10/04/2022 21-542 Grade: Step:1
JOHNS, MARGARET 008913-5YS CLERK 14.68/H PICIP/F A 09/17/2022 10/04/2022
Agency CHCO Dept: DA Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 21-445 Grade: Step:1
CARLSON, KAYLA SYS-014128 001827-SYS —SOCIAL WELFARE EXAMINER 31.29/H PICIPIF A 09/08/2022 10/04/2022
Agency CHCO Dept: DSS Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 TERMINATION Grade: Step:10YR
CASSIDY, ROBERT J il 5YS-020974 000191-SYS AIRPORT MAINTENANCE 20.52/4 PINIPIF A 10/01/2022 10/04/2022
Agency CHCO Dept: AIR Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 21-352 Grade: Step:1
SKROSKZNIK, MICHAEL SYS-000839 004310-SYS DEPUTY SHERIFF LIEUTENANT 42.37MH PICIPIF A 071212022 10/04/2022
Agency CHCO Dept: sD Union SHERIFF'S ASSOCIATION Auth/Res: RCSC 10/04/2022 22-258 Grade: Step:7
SHOCK JR, ROBERT W 8YS5-021808 005880-SYS LAUNDRY AIDE 14.54/H PILIPIF A 09/13/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-465 Grade: Step:3
JOHNSTON, SAMANTHA SYS-019598 008276-SYS YOUTH PROGRAM 22.75M PICIPIF A 08/30/2022 10/04/2022
>|mm:n< CHCO Dept: YOUTH Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 21-009 Grade: Step:1
BENJAMIN, WILLIAM M 5YS-017212 007015-8YS CORRECTION LIEUTENANT 3M.11/H PICIPIF A 08/28/2022 10/04/2022
Agency CHCO Dept: JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 21-448 Grade: Step:6
STADELMAIER, DOUGLAS C SYS-020834 (000526-SYS CORRECTION SERGEANT 29.55/H PIC/PIF A 09/29/2022 10/04/2022
Agency CHCO Dept:  JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 21-448 Grade: Step:4
BODIE, CHERI 000400-SYS LEGAL SECRETARY 20.72/H VIC/PIF AP 08/08/2022 10/04/2022
Agency CHCO Dept: DA Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-419 Grade: Step:ENTRY
GLYNN, REBECCA 000829-5YS COMMUNITY SERVICES 1517 VICIPIF AP 09/18/2022 10/04/2022
Agency CHCO Dept: DSS Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 21-447 Grade: Siep:ENTRY
CODDINGTON, JOY 006715-5YS ACCOUNT CLERK 15.39/H VICIP/F AP 09/13/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICEEMPLOYEES  Auth/Res: RCSC 10/04/2022 22-465 Grade: Step:ENTRY
CARL, ELLIE 004447-8YS PUBLIC HEALTH SANITARIAN 2595/ V/IC/PIF AP 09/20/2022 10/04/2022
Agency CHCO Dept: HLTH Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-386 Grade: Step:ENTRY
CODDINGTON, JOY 006715-SYS ACCOUNT CLERK 15.39/H TIC/PIF AT 08/29/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 PLA Grade: Step:ENTRY
PERRIGO, JOHN 009665-SYS SPECIAL PATROL OFFICER 35000.00fy TICIPIP AT 09/06/2022 10/04/2022
an:@ CHCO Dept: SD Union SINGLE RATE/PART TIME Auth/Res: RCSC 10/04/2022 PLA Grade: Step:
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Employee Action Report
10/04/2022 to 10/04/2022

09/27/2022

Employee Name Emp # Position Title Wage SICITIT Action Action Date Ref Date
LIDDICK, BRIANNE 010111-8YS INFORMATION SECURITY 2595/H TIC/PIF AT 09/06/2022 10/04/2022
Agency CHCO Dept: DATA Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 PLA-TEMPORARY Grade: Step:ENTRY
CONKLIN, AMANDA 000480-SYS PUBLIC HEALTH EDUCATOR 46874.00/Y TICIPIF AT 09/02/2022 10/04/2022
Agency CHCO Dept: HLTH —  Union SINGLE RATE Auth/Res: RCSC 10/04/2022 PLA Grade: Step:
BURVEE, MELISSA S. 009337-8YS PERSONNEL ASSISTANT 42231.00/Y TICIPIF AT 09/08/2022 10/04/2022
Agency CHCO Depl: CCNF Union SINGLE RATE Auth/Res: RCSC 10/04/2022 PLA Grade: Step:
HOUGHTLING, JAY 008678-8YS CARETAKER 21.81/H TINMTIF AT 11/01/2022 10/04/2022
Agency CHCO Dept: P&REC Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 Grade: Step:ENTRY
GREENWELL, MICHAEL 004856-8YS SENIOR CLERK 16.39/H TICIPIF AT 09/19/2022 10/04/2022
Agency CHCO Dept: DSS Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 PLA Grade: Step:ENTRY
DUNN, SAMANTHA, 004805-5YS CASEWORKER 23.28/H TICIPIF AT 09/19/2022 10/04/2022
Agency CHCO Dept: DSS Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 PLA-TEMPORARY Grade: Step:ENTRY
THOMAS, MARCY 008940-SYS ELECTION ADMINISTRATIVE 37128.00N  TIUIMTIF AT 09/06/2022 10/04/2022
Agency CHCO Dept: BOE Union SINGLE RATE Auth/Res: RCSC 10/04/2022 19-539 Grade: Step:
SMITH, MIRACLE 009008-SYS RECREATION ATTENDANT 14.70/H TILTIP AT 10M3/2022 10/04/2022
Agency CHCO Dept: YOUTH  Union Auth/Res: RCSC 10/04/2022 Grade: Step:
ARNOLD, PENNY S SYS-006626 009124-5YS RECORDS IMAGING CENTER 70000.00/Y T/C/PIF AT 09/16/2022 10/04/2022
Agency CHCO Dept: RBINF Union SINGLE RATE Auth/Res: RCSC 10/04/2022 PLA Grade: Step:
HOUPER, DOUGLAS 5YS-021904 000803-SYS UNDERSHERIFF 111280.00/Y T/IXIPIF AT 08/19/2022 10/04/2022
Agency CHCO Dept: sD Union SINGLE RATE Auth/Res: RCSC 10/04/2022 PLA Grade: Step:
MULLIGAN, JA'MIAH A SYS-021311 002012-SYS NURSE AIDE 13.79/H  BIN/PIF PROB 09/02/2022 10/04/2022
Agency CHCO Dept: CCNF___ Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-201 Grade: Step:ENTRY
KEDRCWITSCH, GRETCHEN M SYS-021761 000623-SYS NURSE AIDE 13.79H BINIPIF PROB 09/02/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 TERMINATION Grade: Step:ENTRY
SHERBERT, CEAIRRA SYS-021993 000623-SYS NURSE AIDE 13.79/H BINIPIF PROB 08/02/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 TERMINATION Grade: Step:ENTRY
LANDSBOROUGH, AMBER 002017-SYS NURSE AIDE 13.79/H BI/N/P/F PROB 09/02/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 TERMINATION Grade: Step:ENTRY
WEMPLE, TAMMY 002170-8YS NURSE AIDE 13.79/H BINIP/F PROB 09/02/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 TERMINATION Grade: Step:ENTRY
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E ee Action Repo 09/2712022
10/04/2022 to 10/04/2022

Employee Name Emp # Position Tltle Wage SICTIT Action Action Date Ref Date

VAN ALSTYNE JR., WILLIAM A. 008187-5YS RECEPTIONIST PT 14.39/H BIN/PID PROB 09/08/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 Grade: Step:ENTRY
SKROSKZNIK, MICHAEL SYS-000838 004310-SYS " DEPUTY SHERIFF LIEUTENANT 42.37H BICIPIF PROB 05/05/2022 10/04/2022
Agency CHCO Dept: 8D Union SHERIFF'S ASSOCIATION Auth/Res: RCSC 10/04/2022 22-258 Grade: Step:7
SMITH JR, JOHN SYS-006644 010188-SYS DEPUTY SHERIFF SERGEANT 39.96/H BIC/PIF PROB 071212022 10/04/2022
Agency CHCO Dept:  sD Union SHERIFF'S ASSOCIATION Auth/Res. RCSC 10/04/2022 22-259 Grade: Step:7
BROOKS I, JOELE 009594-8YS PUBLIC WORKS SPECIALIST 18.18/H BIN/PIF PROB 10/03/2022 10/04/2022
Agency CHCO Dept: DPW Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 21-595 Grade: Step:ENTRY
STROPE, ANDREW 006472-SYS MAINTENANCE WORKER II 20.68/H B/NIP/F PROB 09/16/2022 10/04/2022
Agency CHCO Dept: SEWER Union SEWER DISTRICT (CSEA) Auth/Res: RCSC 10/04/2022 22-463 Grade: Step:ENTRY
HOUPER, CALUM 004173-8YS CORRECTION OFFICER 2161MH BIC/PIF PROB 08/09/2022 10/04/2022
EQ\ CHCO Dept: JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 22-422 Grade: Step:ENTRY
STEPHANI, EMILEE 004172-SYS CORRECTION OFFICER 2161 BIC/PIF PROB 08/07/2022 10/04/2022
Agency CHCO Dept:  JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 22-385 Grade: Step:ENRTY
PAUL, BRANDON 007847-SYS CORRECTION OFFICER 2161 BICIPIP PROB 09/07/2022 10/04/2022
Agency CHCO Dept: JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 21-480 Grade: Step:ENTRY
VANNESS, ZACKARY 004188-5YS CORRECTION OFFICER 21.61/H BICIPIF PROB 09/07/2022 10/04/2022
Agency CHCO Dept: JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 22-467 Grade: Step:ENTRY
SCHMIDT, JOSHUA 004223-SYS CORRECTION OFFICER 21.61/H BI/C/PIP PROB 09/07/2022 10/04/2022
Agency CHCO Dept:  JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 21-480 Grade; Step:ENTRY
KINCAID, ANDREW o 004168-5YS —CORRECTION OFFICER 21.61H BICIPIF PROB 08/07/2022 10/04/2022
Agency CHCO Dept:  JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 22-138 Grade: Step:ENTRY
REDDER, CAMERON 000633-5YS RECEPTIONIST PT 14.37/H BIN/PID PROB 09/20/2022 10/04/2022
Agency CHCO Dept: CCNF Union Auth/Res: RCSC 10/04/2022 21-612 Grade: Step:
MCINTIRE, CHRISTINE 008239-5YS ACTIVITY AIDE 13.79/H B/L/P/D PROB 09/20/2022 10/04/2022
Agency CHCO Dept: CCNF Union Auth/Res: RCSC 10/04/2022 Grade: Step:

DIER, MACKENZIE 002012-5YS NURSE AIDE 1515 B/N/PIF RES 08/M9/2022 10/04/2022
>|mm:n< CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-267 Grade: Step:ENTRY
FASICK, BRENDA L SYS-016800 000852-SYS LEGAL SECRETARY 33.76/H PICIPIF RES 09/06/2022 10/04/2022
Agency CHCO Dept: LAW Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 Grade: Step:10YR
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Employee Action Report

10/04/2022 to 10/04/2022

09/27/2022

Employee Name Emp # Position Title Wage SICITIT Action Action Date Ref Date
JOHNSON, RYAN =% 000482-SYS __PUBLIC HEALTH SANITARIAN 2595H VIC/PIF RES 08/25/2022 10/04/2022
Agency CHCO Dept: HLTH Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 21-602 Grade: Step:ENTRY
COLLINS, NOLAN 002087-5YS LABORER 13.97/H TIUSIF RES 08/19/2022 10/04/2022
Agency CHCO Dept: DPW Union Auth/Res: RCSC 10/04/2022 Grade: Step:
PAULO, ANGELINA 002170-8YS NURSE AIDE 13.79H BIN/P/F RES 09/14/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-139(TERMINATION) Grade: Slep:ENTRY
RIDDICK, MELODY 008185-SYS CHILDREN'S INTEGRATED 23.28/H  VIC/PIF RES 09/08/2022 10/04/2022
%n« CHCO Dept: MENTH Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-052 Grade: Step:ENTRY
GALLMANN, KIMBERLY S5YS-014957 004546-SYS LICENSED PRACTICAL. NURSE 21.60H PINI/PIF RES 09/06/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 Grade: Step:10YR
ALLEN, ERICAN SYS-020473 003299-SYS LICENSED PRACTICAL NURSE 19.95/H PIN/P/D RES 09/04/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 Grade: Step:3
CONEY, BEVERLYN 001865-5YS NURSE AIDE 15.16M BIN/PIF RES 09/07/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 22-267 Grade: Step:ENTRY
BACON, JULIANNE L SYS-019999 (004596-SYS NURSE AIDE 16.90/H PIN/PIF RES 09/09/2022 10/04/2022
Agency CHCO Dept: CCNF Union CIVIL SERVICE EMPLOYEES  Auth/Res: RCSC 10/04/2022 Grade: Step:b
STEED, KRISTEN M SYS-017753 008489-SYS PHARMACIST 128503.00/Y PICIPIF RES 09/23/2022 10/04/2022
Agency CHCO Dept: CCNF Union SINGLE RATE Auth/Res: RCSC 10/04/2022 20-500; 20-520 Grade: Step:
GASCON, HEATHER 002017-SYS NURSE AIDE 15.18/H BMN/PIF RES 08/16/2022 10/04/2022
Agency CHCO Dept: CCNF —  Union CIVIL SERVICEEMPLOYEES Auth/Res: RCSC 10/04/2022 22-053 Grade: Step:ENTRY
KINCAID, ANDREW 004168-5YS CORRECTION OFFICER 21.61/H BICIPIF RES 09/23/2022 10/04/2022
Agency CHCO Dept:  JAIL Union CORRECTION OFFICER'S Auth/Res: RCSC 10/04/2022 22-138 Grade: Step:ENTRY
PARKS, PATRICK J 5YS-012875 004312-8YS DEPUTY SHERIFF SERGEANT 39.96/H PICIPIF VOL DEM 05/05/2022 10/04/2022
Agency CHCO Dept: sD Union SHERIFF'S ASSOCIATION Auth/Res: RCSC 10/04/2022 Grade: Step:7
Total Actions 57
Actions Selected: A,AP,ASEAS,AT,CA,CB,DEC,ELECTEDR,END TEMP Grand Total 57

A,ENDTRM,LO,NCP,PROB,PRPROM,REASSIGNED,RE|,RES,RETREAT,SUB,TR,VOL DEM
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October 4, 2022 ITEM NO. m

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received Reports of Personnel Changes for the employees of the City of Elmira
as follows:

SEE ATTACHED

RESOLUTION:
RESOLYVED, that the above action of personnel changes be received and placed on file; and be it further

RESOLVED, that the above personnel changes are hereby approved.



09/27/2022

Name
AGENCY: CITY OF ELMIRA
DEPARTMENT: CITY OF ELMIRA
=X X=)O0CK BRUNER, LISAC

XXX-XKK=-XXXK JOHNSON, ANDREW D

00X -X XXX KOZDEMBA, KEVIN T

XXX-XOE-X000K KOZEMKO, MICHAEL J

JOUK= X=X LUTZ, DANIEL

XXX=XX=-XHXK MCGRAIN, MATTHEW G

00X =XX=XXXK PRATT, JOSHUA J.

JOOX=KX-300K QUEALY, BRIAN R.

J00K-XX-X00K RANGSTROM, MEGAN

FAX=XK-X00K SCHMIDT, SYDNEY D

TOTAL ACTIONS FOR CITY OF ELMIRA-10
TOTAL ACTIONS FOR CITY OF ELMIRA-10

Personnel Actions by Reference Date
ALL Agencies ALL Departments

on 10/04/2022 Sorted By Agency
Title/Position

LABORER([001994-SYS]
FIRE CAPTAIN[005002-SYS]
LABORER[002297-SYS]

POLICE SERGEANT][004987-SY5]
DEPUTY FIRE CHIEF[005005-SYS]
POLICE SERGEANT]005164-SYS]
POLICE SERGEANT[001053-SYS]
LABORER[001994-SYS]
LABORER([003710-SYS]

LABORER[003655-SYS]

M

-
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Ime Union Wage Act  Eff. Date

13.20/H ASEAS 08/31/2022

88382.00 PROB  09/12/2022

14.50/H ASEAS 09/07/2022

88020.75 PROB  08/29/2022

96508.00 PROB  09/12/2022

88020.75 PROB  08/29/2022

88020.75 PROB  08/29/2022

13.20/H END 08/19/2022

13.20/H END 07129/2022

13.20/H ASEAS 08/09/2022



October 4, 2022 ITEM NO. I/

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received Reports of Personnel Changes for the Town of Elmira as
follows:

SEE ATTACHED

RESOLUTION:
RESOLVED, that the above action of personnel changes be received and placed on file; and be it further

RESOLVED, that the above personnel changes are hereby approved.



09/27/2022

Name

AGENCY: TOWN OF ELMIRA
DEPARTMENT: TOWN OF ELMIRA

KUK -KK=XXKX

200X =XX=)O0K

XXX =XX=YO0K

2000202000

KXX-HXK=KAAK

J00C=)00=X000¢

2OCX=XA-X000K

XXX -3000C

JOOK=)0C=X0CK

200=XX =000

2K =)0C=X0K

JOOC=XX=XXXX

20K ~-XX=)000K

JO0C=3X = X000

JOOK=2X XXX

200(=200=X XXX

XN =I0K=300KK

200 =XX=3000¢

XHXK=YX=2000C

JOOC= X =3000C

BEACH, EMMA G
BENJAMIN, LYDIA

BOWES, MARA

BUTLER, THERESA L.
CADWALLADER, LILLIAN M.
CAPILLI, MIA S

COLLETT, MAILIK
CONGDON, ROBERT C
DEGNAN JR, ANDREW E
DUVALL, ABIGAIL

FERNAN, COURTNEY L
HARKENRIDER, AMBER
JOHNSON, ANDRLW C.
KEEFE, BRADY

KEEFE, TYLER

LAMBERT, ABIGTL M
LAMBERT, HANNAH M
LECHOWSK!, ALEXANDER P
LOVELL, CHARLES E

MACE, KENDRA

Personnel Actions by Reference Date
ALL Agencies ALL Departments

on 10/04/2022 Sorted By Agency
Title/Position

LIFEGUARD PT[003223-SYS]
LIFEGUARD PT[003223-SY5]
LIFEGUARD PT[003223-SYS]
RECREATION ATTENDANT[008982-SYS]
LIFEGUARD PT[003224-SYS]
LIFEGUARD PT[003223-SYS]
RECREATION ATTENDANT[008982-5YS]
EQUIPMENT OPERATOR I[001604-5YS]
LIFEGUARD PT[003223-5Y5]
RECREATION ATTENDANT[008982-5YS]
RECREATION ATTENDANT[009845-SYS]
RECREATION ATTENDANT][009645-5Y5]
LIFEGUARD PT[003224-SYS]
LIFEGUARD PT[003854-5YS]
LIFEGUARD PT[003856-SYS]
LIFEGUARD PT[003854-SYS]
LIFEGUARD PT[003854-5YS]
RECREATION ATTENDANT[009646-SYS)
LIFEGUARD PT[003854-SYS]

LIFEGUARD PT[003223-8YS]

Page 8

Ime Union Wage Act  Eff, Date

P

BLANK

13.20MH

13.20H

13.20H

13.20MM

13.20/H

13.20/H

13.20MH

22.00/H

13.20H

13.20/H

13.20H

13.20H

13.20MH

13.20H

13.20MH

13.20/H

13.20H

13.20/H

13.20/H

13.20H

END

END

END

END

END

END

END

PROB

END

END

END

END

END

END

END

END

END

END

END

END

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

07/05/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022



09/27/2022

2006=XX=X000

JOOK=XX-XXXKX

H000=XA=300CK

HXK=XXK=XXAX

2000=XX=)00(

HOK=XX-XXNK

2006=30=)000C

YOO ==X

200K X=200K

20002 =3000K

JOT=200=30000

TOTAL ACTIONS FOR TOWN OF ELMIRA-33
TOTAL ACTIONS FOR TOWN OF ELMIRA-33

Name
MCCARTHY, PATRICK J

MURPHY, CHARLES J
MURRAY, ERIN M.
O'DELL, CHRISTOPHER P
OVERTON, CALIB
PATTERSON, GABRIEL R
PEET, NICHOLAS S
QUAGLIANA, MARIA A
ROSE, JACOB

SAYERS, LOREN

TAFT, COOPER L

TAFT, WESLEY

WOODARD, TAMMY

Personnel Actions by Reference Date
ALL Agencies ALL Departments

on 10/04/2022 Sorted By Agency

Title/Position
RECREATION ATTENDANT[008982-SYS])

LIFEGUARD PT[003854-5YS]
LIFEGUARD PT[003223-SYS)
LIFEGUARD PT[003223-SY5]
LIFEGUARD PT[003223-SYS]
RECREATION ATTENDANT[008982-5YS]
LIFEGUARD PT[003223-5Y85]

POOL DIRECTOR([009643-SYS)
LIFEGUARD PT{003223-SYS]
LIFEGUARD PT[003223-SYS)
LIFEGUARD PT[003223-SYS]
LIFEGUARD PT[003223-SYS]

LIFEGUARD PT[003223-5YS]

F

15.00/H END

13.20/H END

13.20/H END

13.20/H END

13.20/H END

15.00/H END

13.20/H END

17.25/H END

13.20/H END

16.50/H END

13.20/H END

13.20/H END

13.20/H END

Page 9

Ime Union Wage Act  Eff. Date

oe/08/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/08/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022

08/30/2022



October 4, 2022 ITEM NO. I

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received Reports of Personnel Changes for the Town of Southport as
follows:

SEE ATTACHED

RESOLUTION:
RESOLVED, that the above action of personnel changes be received and placed on file; and be it further

RESOLVED, that the above personnel changes are hereby approved.



09/27/2022 Personne! Actions by Reference Date Page 10
ALL Agencies ALL Departments

on 10/04/2022 Sorted By Agency
Name Jitle/Position
AGENCY: TOWN OF SOUTHPORT
DEPARTMENT: TOWN OF SOUTHPORT

Ime Union Wage Act  Eff Date

ox0ex0x BARR, ALEXANDRA RECREATION SUPERVISOR PT[001743- 16.20/H ASEAS 06/27/2022
SYS]
o0xx-x0x  BARR, ALEXANDRA RECREATION SUPERVISOR PT[001743- 16.20/H END  08/12/2022

SYS)

300X-XX=)000 BARR, CAROLINE RECREATION LEADER PT[002696-SYS) 14.45/H ASEAS 06/27/2022
HH-XX-XXXK BARR, CAROLINE RECREATION LEADER PT[002696-SYS] 14.45MH END 08M12/2022
JOL=XX-HXXK CLARK, KARISSA gsg]REATION SUPERVISOR PT[002694- 15.70/H ASEAS 06/27/2022
JOXX-XX-XXXX CLARK, KARISSA §$g]REATIDN SUPERVISOR PT[002684- 15.70/H END 08/12/2022
0L -K-X000C CLARK, ROY W LABORER[002744-SYS] 14.20/H END 09/01/2022
D=0 XOCKK GENSEL, JAMES M RECREATION LEADER PT[002696-SYS] 14.20/H ASEAS 06/27/2022
O00=H2-XANK GENSEL, JAMES M RECREATION LEADER PT[002696-SYS] 14.20/H END 08/12/2022
J000=XK=X0CK HASSEN, KORY RECREATION LEADER PT[009830-5YS] 14.45/M ASEAS 06/27/2022
JOOK=XX=XXXX HASSEN, KORY RECREATION LEADER PT[009880-5YS) 14.45/H END 08/12/2022
3000=2AX-X000C MAINES, ROBERT M SSQ]OOL TRAFFIC OFFICER PT[001745|- 0.00/H SUB 09/13/2022
F000-XX-KXXK MOSHIER, MAXWELL RECREATION LEADER PT[002726-5YS] 14.45/H ASEAS 06/27/2022
JORX=XX-XXXX MOSHIéR, MAXWELL RECREATION LEADER F'T[002726-SYSi 14.45/H END 08/12/2022
XX =XX~-300KK NELAN, DOMINICK RECREATION LEADER PT[002696-SYS) 14.45/H ASEAS 06/27/2022
XIOt=X-)000C NELAN! DOMINICK RECREATION LEADER PT[002696-SY 5] 14.45/H END 0B8/12/2022
JOX=KX-XXXK NELAN, LIDIA gs(s.?]REATION SUPERVISOR PT[002694- 15.00/H ASEAS 06/27/2022
OOX=XX=XXHN NELAN, LIDIA gsg]REATION SUPERVISOR PT{002624- 15.00/H END 08/12/2022
XXX=X=20K NELAN, NATHAN RECREATION LEADER PT[009892-5Y5] 14.45/H ASEAS 06/27/2022



09/27/2022

OOC=XX =00

YOO -XX-XHKX

2000=3X=2000¢

FOOK=XK XK

OOC-XX-)000¢

00 =X0C= X000

HAX=XX=XAXN

200X-XX-X000L

H0=XX=)000

2000-XX-XXXX

TOTAL ACTIONS FOR TOWN OF SOUTHPORT-29
TOTAL ACTIONS FOR TOWN OF SOUTHPORT-29

Name
NELAN, NATHAN

PFUNTNER, KAELIN

PFUNTNER, KAELIN

RENKQ, JULIANNE

RENKO, JULIANNE

RINWALSKE, RYAN A

RIPLEY, CHASE

RIPLEY, CHASE

SHERMAN, COLIN

SHERMAN, COLIN

Personnel Actions by Reference Date

ALL Agencies ALL Departments
on 10/04/2022 Sorted By Agency

Title/Position
RECREATION LEADER PT[009892-SYS)

RECREATION LEADER PT[002891-5YS]

RECREATION LEADER PT[009831-SYS])

RECREATION SUPERVISOR PT[002694-
5Y§)

RECREATION SUPERVISOR PT[002694-
SYS]

LABORER[002743-5YS])

RECREATION LEADER PT[002726-SYS])

RECREATION LEADER PT[002726-SYS]

RECREATION LEADER PT[009892-5YS]

RECREATION LEADER PT[009892-5YS]

Page 11

Ime Union Wage Act  Eff Date

P

14.45/H END

14.20/H ASEAS

14.20H END

20.20M ASEAS

20.20/H END

14.20/H END

14.45/H ASEAS

14.45/H END

14.45/H ASEAS

14.45/H END

08/12/2022

06/27/2022

08/12/2022

06/27/2022

08/12/2022

09/02/2022

06/27/2022

08/12/2022

06/27/2022

08/12/2022



October 4, 2022 ITEM NO. __EZ

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received Reports of Personnel Changes for the Village of Elmira
Heights as follows:

SEE ATTACHED

RESOLUTION:
RESOLVED, that the above action of personnel changes be received and placed on file; and be it further

RESOLVED, that the above personnel changes are hereby approved.



09/27/2022 Personnel Actions by Reference Date Page 12
ALL Agencies ALL Departments

on 10/04/2022 Sorted By Agency
Name Title/Position Ime Unjon Wage Act  Eff Date
AGENCY: VILLAGE OF ELM HGTS

DEPARTMENT: VILLAGE OF ELM HGTS

Xoxx-00x  RUHMEL, DAVID SPECIAL PATROL OFFICER[030429- P 35000.00 REl  08/07/2022
AUTO]

TOTAL ACTIONS FOR VILLAGE OF ELM HGTS-1
TOTAL ACTIONS FOR VILLAGE OF ELM HGTS-1
137



October 4, 2022 Item No. YT

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received Reports of Personnel Change for the SPENCER VAN-ETTEN
CENTRAL SCHOOL DISTRICT as follows:

SEE ATTACHED

RESOLUTION:
RESOLVED, that the personnel changes are hereby received and placed on file; and be it further

RESOLVED, that the above personnel changes are hereby approved.



09/27/2022 Personnel Actions by Reference Date Page 7
ALL Agencies ALL Departments

on 10/04/2022 Sorted By Agency
Name Title/Position Ime Union Wage Act  Eff Date
AGENCY: SPENCER VE SCH DIST
DEPARTMENT: SPENCER VE SCH DIST

200X-XX=2000( FIELDS, LINDA SCHOOL BUS MONITOR[009366-5YS]) P 11.80/H RES 03/30/2020
J00K-XX-XHKK FIELDS, LINDA SCHOOL MONITOR[002798-5YS] P 11.80/H RES 03/30/2022
XXX =XX=X000K HOLMES, ZACHARY S. SCHOOL MONITOR[009153-8YS] P 11.10/H RES 06/30/2018
00=XX=X I TADDER, HAILEE FQOD SERVICE HELPER[002773-5YS] P 13.20/H PROB  09/01/2022

TOTAL ACTIONS FOR SPENCER VE SCH DIST-4
TOTAL ACTIONS FOR SPENCER VE SCH DIST4



October 4, 2022 ITEM NO. m

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received Reports of Personnel Changes for the employees of the
Woodlawn Cemetery Commission as follows:

SEE ATTACHED

RESOLUTION:

RESOLVED, that the above action of personnel changes be received and placed on file; and be it
further

RESOLVED, that the above personnel changes are hereby approved.



09/27/2022 Personnel Actions by Reference Date Page 1
ALL Agencies ALL Departments

on 10/04/2022 Sorted By Agency
Name Title/Position Ime Union Wage Act  Eff. Date
AGENCY: CEMETERY COMMISSION
DEPARTMENT: CEMETERY COMMISSION

3OOK-XX-X000¢ BROWN, VINCENTE LABORER[008233-SYS] F 13.20/H END 09/09/2022
XAX-XA-X000C CRATER, JAMES D. LABORER[008195-SYS] P 13.20/H END 09/098/2022
JOC-HK-XHXX DISBROW, MICHAEL R. LABORER[008235-5YS] F 13.20H END 08/09/2022

TOTAL ACTIONS FOR CEMETERY COMMISSION-3
TOTAL ACTIONS FOR CEMETERY COMMISSION-3



October 4, 2022 ITEM NO. ,E
FROM JEFFREY WALKER

SECRETARY TO THE COMMISSION

This is to advise that a new job specification(s) has been developed for the position(s) of:

Executive Assistant to the Assistant Superintendent

The job specification(s) was written through communication with the appointing authority. I,
therefore, respectfully request that the job specification(s) be placed into the Chemung County/City
of Elmira Regional Classification Plan in the jurisdictional class indicated above.

RESOLUTION:

RESOLVED, that the communication from Jeffrey Walker requesting the adoption of the job
specification(s) be received and placed on file and be it further

RESOLVED, that the job specification be adopted by the Commission in the jurisdictional
class indicated above,

RESOLVED, that the job specification(s) be added to the Chemung County/City of Elmira
Regional Civil Service Classification Plan.



EXECUTIVE ASSISTANT TO THE ASSISTANT SUPERINTENDENT

Department: GST BOCES

Classification: Competitive

Adopted: 10/04/2022

By: Regional Civil Service Commission

DISTINGUISHING FEATURES OF THE CLASS: The work of an employee in this class is
distinguished by the fact that responsibility is involved for independently performing complex clerical
operations and for relieving the Assistant Superintendent of administrative details by arranging his/her
conferences and relieving him/her of contacts which should properly be made with subordinate officials.
Work is performed in accordance with policies and objectives outlined by the Assistant Superintendent,
permitting the incumbent wide leeway for the exercise of independent judgment in applying policy to
specific cases. This work calls for a high degree of confidentiality and the frequent exercise of independent
judgment in planning the routine of the office.

TYPICAL WORK ACTIVITIES: (The following work activities are listed as examples only and in no
event shall an employee be limited to only those examples listed here.)

Acts as a personal and confidential secretary to Assistant Superintendent;

¢ Independently composes routine correspondence, applying a knowledge of departmental
regulations and operations;

e Actas a liaison for the Assistant Superintendent with the regional school districts and contracted
agencies;

o Develops, revises, and maintains Instructional Support Services Budgets in cooperation with
department supervisors;

o Extensive daily work using computer programs, including Excel, Word, Wincap, PD-Tracker;

* Analyzes and preparer information for budget meetings with the Supervisors and Director of
Instructional Support;

» Reviews and processes departmental requests for purchase orders and ordering of supplies;

¢ Independently prepares fund transfers and Board items;

» Collaborates and communicates with GST BOCES and component district personnel in
cooperation with department supervisors;

e Prepares billing for services not on contract;
Independently meets critical deadlines with accuracy and punctuality;

¢ Other duties as assigned

FULL PERFORMANCE SKITLS, KNOWLEDGES, ABILITIES AND PERSONAL
CHARACTERISTICS: Thorough knowledge of principles and practices of office management, including
a knowledge of personnel methods and procedures, organization, reporting and communication; thorough
knowledge of office terminology, procedures and equipment; ability to get along with others and to secure
their cooperation; resourcefulness in the solution of complex administrative problems; tact and courtesy;
dependability; good physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: Either:

A. Graduation from a New York State registered or regionally accredited college or University with a
Bachelor's Degree or higher and one (1) year of responsible office experience in a public agency or
private business; or

B. Graduation from a New York State registered or regionally accredited two-year college with an
Associate’s Degree and three (3) years of responsible office experience in a public agency or private
business; or

C. Graduation from high school or possession of an equivalency diploma and five (5) years of responsibie
office experience in a public agency or private business; or

D. Any equivalent combination of experience and training as defined in (A), (B) and (C) above.



October 4, 2022 ITEM NO. X

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that the following job specification has been revised. This specification is
revised through communication with the Appointing Authorities.

Analytical Chemist- Water Quality
Garage Attendant
Sewage Treatment Plant Maintenance Crew Leader (Facilities)

I, therefore, respectfully request for the above revised job specification be placed into the
Chemung County/City of Elmira Regional Civil Service Commission Classification Plan.

RESOLUTION:

RESOLVED, that the communication from Jeffrey Walker requesting the adoption of the
revised job specification listed above be received and placed on file and be it further

RESOLVED, that the revised job specification for the title listed above be adopted and
be it further

RESOLVED, that the revised job specification be added to the Chemung County/City of
Elmira Regional Civil Service Classification Plan.



ANALYTICAL CHEMIST - WATER QUALITY

Department: Elmira Water Board
Classification: Competitive

Adopted: 10/02/1995

Revised: 10/04/2022

By: Regional Civil Service Commission

DISTINGUISHING FEATURES OF THE CLASS: The position is responsible for doing a variety of
chemical tests in the Elmira Water Board’s laboratory. The work is technical in nature requiring the
employee to do routine and special chemical tests on drinking and source water samples. The employee
does work under the supervision of the Chief Water Treatment Plant Operator. The Chemist has supervisory
responsibility for all work completed in the lab facilities. The incumbent represents the Elmira Water Board
on the Labor Management Committee as a part of the supervisory team's water quality education program.
In addition, the incumbent prepares the laboratory budget for the Elmira Water Board. The incumbent will
act in place of the Chief Operator during his/her absence. Recommendations are made to the General
Manager regarding changing technologies and staff size. Does related work as required.

TYPICAL WORK ACTIVITIES: (The following work activities are listed as examples only and in no
event shall an employee be limited to only those examples listed here.)

* Directs and participates in routine and specialized analytical chemical tests on drinking water and
source water samples;

¢ Performs complex examinations that involve the application of advanced laboratory techniques,
materials and equipment;

* Coliects samples, analyzes distribution samples for water quality, samples a variety of sources
collected from the distribution system to help the Elmira Water Board evaluate the relative
efficiency of the distribution system's performance;

* Reviews reports and renders technical assistance with difficult analysis;

Directs water quality analysis/quality control, and chain of custody records and procedures;

* Provides water quality education training to bargaining unit personnel through the Labor
Management Committee; |

* Monitors work activity to ensure that tests are promptly done and that results are accurately
recorded;

¢ Conducts research and special studies to develop new analytical methods and techniques and
evaluates current methods; |

* Records and prepares reports on laboratory tests, ensures that appropriate levels of chemical
supplies and equipment are available for use;

®  Checks analytical instruments and equipment to ensure proper functioning and assists in training all
staff on current or new methods and procedures;

¢ Serves as an advisor to the General Manager on innovative technology in water treatment, making
recommendations on changing technology and its' affect on the size of workforce needed:;

* May act in place of the Chief Water Treatment Plant Operator during his/her absence.

FULL PERFORMANCE, KNOWLEDGE, SKILLS. ABILITIES AND PERSONAL
CHARACTERISTICS:

Thorough knowledge of the principles, practices, instruments and methods of analytical environmental
chemistry as applied in the collection and analysis of water; good knowledge of the current developments
and trends in the chemical




ANALYTICAL CHEMIST - WATER QUALITY
Page 2

analysis of water; ability to evaluate analytical test results and make detailed reports, verbal and written;
ability to plan and supervise the work of others; a high degree of accuracy; sound professional judgment;
initiative and dependability; skill in working with and training bargaining unit personnel; physical condition
commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: Either:

A. Graduation from a regionally accredited or New York State registered college or university with a
Bachelor's degree in chemistry; or:

B. Graduation from a regionally accredited New York State registered (4) four-year college or a
university with a Bachelor's degree in a relevant physical science discipline, which includes the successful
completion of 16 semester credit hours of chemistry and/or biology, including lab courses; or

C. 16 semester credit hours from a regionally accredited or NYS Registered college and three (3) years’
experience in an analytical job performing chemical analysis.

Special Requirement: At the time of appointment, possession and maintenance of a valid New York State

Class D Driver's License and retention of license status after appointment.

NOTE: Verifiable part-time work will be acceptable, will pro-rate volunteer experience toward meeting
full-time experience requirements.



GARAGE ATTENDANT

Department: Public Works

Classification: Non-Competitive

Labor Grade:

Adopted: 06/06/88

Revised: 09/05/89; 04/06/10; 62/06/18; 10/04/2022
By: Regional Civil Service Commmission

DISTINGUISHING FEATURES OF THE CLASS: This position is responsible for routine manual work
requiring willingness to perform menial tasks in the servicing of municipal equipment in the Public Works
Department, with emphasis on heavy construction equipment. Work is performed under immediate supervision
with some leeway for independent judgment in carrying out the details of the work. Does related work as
required.

TYPICAL WORK ACTIVITIES: (The following work activities are listed as examples only and in no event
shall an employee be limited to only those examples listed here.)

e Complete fueling, lubrication, filter and oil changes on all automotive and heavy highway construction
equipment;

Keeps accurate records of all service items, parts inventory;

Assists mechanics in making repairs to automotive, heavy trucks, and heavy highway construction equipment;
Checks all vehicles and equipment for safety issues;

Checks tires, repairs automotive tires using tire machine and other tools available at the Public Works
Department;

Performs maintenance and minor mechanical repairs to all equipment;

Clean and maintain work areas free of tools, parts and debris;

*  Assists department during snow and ice removal operations;

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS:

Familiarity with the principles of the operation of heavy equipment; mechanical aptitude and knowledge of
Medium and Heavy Duty trucks and heavy highway construction equipment sufficient for operation and thorough
servicing responsibilities; ability to make simple arithmetic calculations; ability to prepare simple reports;
willingness and ability to perform routine mechanic work; ability to lift heavy weights; ability to understand
simple written and oral directions; honesty; reliability, punctuality, independent, physical condition
commensurate with the demands of the poition.

MINIMUM QUALIFICATIONS:
(A) Graduation from high school or possession of general equivalency diploma and successful completion of
a 24 month heavy equipment, truc‘( & diesel technician program with live diagnostics and repair‘s; or

(B) Successful completion of a BOCES Diesel Equipment Technology, Maintenance and Repair Program,
and one (1) year experience in the maintenance, repair and servicing of automotive and heavy highway
diesel equipment at a similar sized county highway department, heavy truck or heavy equipment
dealership repair shop, or equivalint; or T

(C) Two (2) years of experience in the maintenance, repair and servicing of automotive and heavy highway
diesel equipment at a similar sized county highway department, heavy truck or heavy equipment
dealership repair shop, or equivalent.

SPECIAL REQUIREMENTS FOR ACCEPTANCE OF APPLICATIONS:
Must possess or obtain a New York State Class B CDL Driver's License within Twelve (12) months of hire.
License must be maintained throughout employment in this title.




SEWAGE TREATMENT PLANT MAINTENANCE CREW LEADER (FACILITIES)

Department:

Classification: Competitive

Labor Grade:

Adopted: 09/08/1987

Revised: 08/03/2015; 10/02/2018; 10/04/2022
By: Regional Civil Service Commission

DISTINGUISHING FEATURES OF THE CLASS: The work involves responsibility for supervising
up to a number of skilled, semi-skilled and relatively unskilled workers in a sewage plant mechanical
maintenance and repair work inclusive of process piping and related appurtenances. Employees in this
class are working supervisors and perform any tasks associated with mechanical maintenance.
Incumbents assign staff, plan and lay out work, provide instructions and inspect work. The nature of
this position may require supervision of non-operating sewage treatment plant operators that are
assigned to maintenance duties. The nature of the work may require employees in the class to operate
motor vehicles and power driven equipment. Does related work as required.

TYPICAL WORK ACTIVITIES: (The following work activities are listed as examples only and in
no event shall an employee be limited to only those examples listed here.)

Performs activities listed in the job specification for Maintenance Worker III;

Supervises and plans the work for subordinate maintenance crews of skilled, semi-skilled and
relatively unskilled employees;

Determines material and labor requirements and may requisition needed materials and supplies;
Prepares, as needed, sketches or directions concerning work to be performed;

Assigns staff to projects and provides instructions or plans and interprets same when needed;
Inspects work in progress and upon completion to ensure quality and efficiency of work;

Fulfills reporting requirements relating to schedules, project status, assigned staff and materials used;
May evaluate work performance of subordinate employees.

FULL PERFORMANCE KNOWLEDGES, SKILLS, ABILITIES AND PERSONAL
CHARACTERISTICS: Good knowledge of methods, materials, tools and equipment used in
installation maintenance and repair activities in sewage plant and related processing and
instrumentation/computer equipment maintenance; good knowledge of practices, techniques and
mechanical and electrical theory associated with sewage plant mechanical and electrical maintenance;
skill in the use of a variety of hand and powered tools and mechanized equipment; ability to supervise
others in a manner conducive to full performance and high morale; ability to plan and lay out
mechanical maintenance work; ability to read and interpret plans, diagrams and specifications; ability to
use a variety of tools and equipment used in mechanical maintenance; ability to understand and carry out
oral and written instructions; ability to perform moderate to heavy labor; ability to operate a motor
vehicle; physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS: Graduation from high school or possession of an equivalency
diploma and six (6) years of work experience, or its part-time equivalent, in general construction
management, facilities maintenance, or general maintenance management responsibilities. Two (2) years
must have been in a supervisory role,

NOTE: Graduation from a regionally accredited or New York State registered college or, university
with an Associate’s Degree, or its equivalent, in technical curriculum which relates to mechanical
system maintenance, may substitute for a maximum of two (2) years of work experience.

SPECIAL REQUIREMENT: Candidate must obtain a valid NYS Class B (CDL) Driver’s License
within twelve (12) months from the date of permanent appointment and must maintain continuously

thereafter.

i



October 4, 2022 ITEM NO. X [

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received examination results indicating the candidates who have successfully
completed the following examination(s) and recommend that the resulting eligible list(s) be in effect until
the close of business on the following day(s):

Title EL# #onlist Estab. Expires
Caseworker DCCW0922 11 10/06/2022 10/06/2023
Police Sergeant (V/EH) 70866 1 10/04/2022 10/04/2023
Public Health Educator (Tobacco Grant) 61793 2 10/04/2022 10/04/2023

I respectfully request that an eligible list for the examination(s) listed above be established for the
duration listed above.

RESOLUTION:

RESOLVED, that the communication from Jamie Flynn indicating the receipt of the results of candidates
who took the examination(s) listed above, be received and placed on file; and be it further

RESOLVED, that the candidates who have taken the above examination(s) and have successfully met the
requirements be placed on an eligible list to expire on the recommended day as listed above.



October 4, 2022 ITEM NO. Xir

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that I have received correspondence from Benjamin Marczyk requesting
that he be reinstated to the current Senior Account Clerk eligible list #69191. Mr. Marczyk was
removed from the eligible list after failing to respond to a canvass. All of the conditions for
reinstatement have been met and he is eligible for reinstatement.

I, therefore, respectfully request that Benjamin Marczyk be reinstated to the current
Senior Account Clerk eligible list.

RESOLUTION:

RESOLVED, that the communication from Jamie Flynn indicating the receipt of
correspondence from Benjamin Marczyk requesting that his name be reinstated to the open
competitive eligible list for Senior Account Clerk be received and placed on file; and be it further

RESOLVED, that Benjamin Marczyk request to be reinstated to the current Senior
Account Clerk eligible list is granted.



October 4, 2022 ITEM NO.

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that a REINSTATEMENT REQUEST was made by Sheriff
William Schrom, to reinstate John W. Perrigo to the title of Special Patrol Officer on a
part time basis. Mr. Perrigo was permanently appointed to the title of Police Officer in
the City of Elmira on 04/04/2003 and retired as a permanent Police Captain in the City of
Elmira on 04/17/2021. Section 209-v of General Municipal Law authorizes the
reemployment of former members of police or sheriff’s departments, or retired former
correction, parole or probation officers to serve as Special Patrol Officers. A retiree who
had permanent competitive class status in one of the occupations mentioned may be
reinstated to a Special Patrol Officer position without further examination.

All the rules have been met with regards to the reinstatement procedure. There
are no preferred eligible lists or binding promotional lists for this title, Mr. Perrigo
possesses the knowledge and skill to serve in the title of Special Patrol Officer and it is
felt that his reinstatement is for the good of the service.

I, therefore, respectfully request that the Regional Commission approve the
reinstatement of John W. Perrigo to the title of Special Patrol Officer in the Chemung
County Sheriff’s Office.

RESOLUTION
|
RESOLVED, that the request to reinstate John W. Perrigo to the title of Special
Patrol Officer in the Chemung County Sheriff’s Office is hereby received and placed on
file; and be it further

RESOLVED, that the above reinstatement of John W. Perrigo to the title of
Special Patrol Officer in the Chemung County Sheriff’s Office is granted.



SHERIFF OF CHEMUNG COUNTY
203 William Street
P.O. Box 588
; Elmira, New York 14902-0588
. Administrative Office: (607) 737-2987 Fax: (607) 737-2930

WILLIAMN A. SCHROM DOUGLAS W. HOUPER
Sheriff Undersheriff

September 1. 2022

Chairman G. Thomas Tranter
Regtonal Civil Service Commission
203 Lake St.

Elmira, NY 14901

Dear Chairman Tranter:

[ respectfully request that the Regional Civil Service Commission
reinstate John W. Perrigo to the position of Special Patrol Officer as defined
by New York State Criminal Procedure Law at the Chemung County Sheriff's
Office. M. Perrigo has permanently served in the position of Police Officer at
the Elmira Police Department from 2003 to 2021. Mr. Perrigo possesses the
skill and knowledge to successfully discharge the duties of Special Patrol
Officer and his transfer would benefit the Chemung County Sheriffs
Department.

Thank vou for vour consideration in this matter.

f - i
L 7
William A. Schrom

Chemung Couniy Sheriff

cc: Undersheriff D. Houper
File



October 4, 2022 ITEM NO. _XIE*

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that Anthony Root has been nominated for promotional appointment to the title
of Senior Children’s Integrated Services Facilitator at the Chemung County Department of Social
Services pursuant to Section 52 (7) of the New York State Civil Service Law. The Commissions’
staff has determined that there are no more than three eligible candidates for examination for
promotion to this position. The person nominated for said promotion has already qualified in an
exam that is identical to the duties and responsibilities of the position.

I, therefore, respectfully request that Anthony Root be certified as eligible for permanent
appointment to the promotional position of Senior Children’s Integrated Services Facilitator
without further examination.

RESOLUTION

RESOLVED, that the communication from Jeffrey Walker requesting the Non-
Competitive Promotional appointment of Anthony Root to the title of Senior Children’s
Integrated Services Facilitator at the Chemung County Department of Social Services be received
and placed on file; and be it further

RESOLVED, that all the required criteria for Non-Competitive Promotional
appointments have been met; and be it further

RESOLVED, that Anthony Root is eligible for permanent appointed to the promotional
position of Senior Children’s Integrated Services Facilitator at the Chemung County Department
of Social Services through a Non-Competitive Promotion appointment without further
examination in accordance with Section 52(7) of the New York State Civil Service Law.



INTEROFFICE MEMORANDUM

TO: JAMIE FLYNN, SENIOR PERSONNEL TECHNICIAN
FROM: KELLIE LOWMAN, DIRECTOR OF QUALITY ASSURANCE/STAFF
DEVELOPMENT

SUBJECT: REQUEST FOR 52.7 NCP NOMINATION
DATE: SEPTEMBER 20, 2022

CC: BRIAN HART

['am requesting that the Civil Service Commission move forward with the 52.7 NCP for Anthony
Root, who is in a provisional position of Senior CIS Facilitator without further examination. Less
than three candidates applied for the examination and Anthony has taken the examination in the
past and passed.

Thank you for your time and consideration with this request.



October 4, 2022 ITEM NO. x \/

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that the Chemung County/City of Elmira Regional Civil Service Commission is
in receipt of a New Position Duties Statement from Sarah Vakkas, Assistant Superintendent for
Instruction for the GST BOCES District requesting classification of a new position. After
reviewing the requests and communicating with the appointing authority, I recommend that one
position be classified as Executive Assistant to the Assistant Superintendent.

¥ 'Z-.l_‘_:-.



Civil Service Law: Section 22: Centification for new positions. Before

any new posilions in the service of a civi? division shall be created, NEW POSITION DUTIES STATEMENT

the proposal therefore, including a statement of the duties of the Depaniment head or other authority requesting the

positions. shall be referred to the municipal commission having creation of a new position, prepare a separate

Jurisdiction and such commission shall furnish a certificate stating description for each new posilion 1o be created

the appropriate civil service title for the proposed positions. Any excepl thal one description may cover twa or more

such new position shall be created only with the title approved and identical positions in the same organizational unil,
|_certified by the commission. Effective April 1, 1959, Forward two Lyped copies to this commission.

|. DEPARTMENT BUREAU. DIVISION, UNIT, OR SECTION LOCATION OF POSITION

Instructional Support Services & GST BOCES

Assistant Superintendent Coopers Campus

2. DESCRIPTION OF DUTIES: Describe the work in sufficient detail to give a clear word picture of the job. Use a separate
paragraph for cach kind of work and describe the more imporiant or lime-consuming duties first.
[a the left column, estimate how the tota) working time is divided.

PERCENT OF
WORK TIME

10 Acts as a personal and confidential secretary to Assistant Superintendent.
Independently composes routine correspondence, applying a knowledge of

g departmental regulations and operations.

1 Act as a liaison for the Assistant Superintendent with the regional school districts and
contracted agencies.

20 Develops, revises, and maintains Instructional Support Services Budgets in
cooperation with department supervisors.

. Extensive daily work using computer programs, including Excel, Word, Wincap, PD-
Tracker.

10 Analyzes and preparer information for budget meetings with the Supervisors and
Director of Instructional Support.

lo Reviews and processes departmental requests for purchase orders and ordering of
supplies.

s Independently prepares fund transfers and Board items.
Collaborates and communicates with GST BOCES and component district personnel

10 in cooperation with department supervisors.

5 Prepares billing for services not on contract.

5 Independently meets critical deadlines with accuracy and punctuality

ATTACH ADDITIONAL SHEETS IF MORE SPACE IS NEEDED

3. Names and Titles of persons supervising this position (General, Direct, Administrative, etc.):



TITLE " TYPE OF SUPERVISION

NAME
Beth Dryer Director of Instructional Support Indirect Supervisor
Services
Sarah Vakkas Assistant Superinfendent Direct Supervisor

4. Names and Titles of persons supervised by employee in this position:
~ NAME TITLE TYPE OF SUPERVISION _

None

5. Names and Tisles of persons doing substantially the same kind and level of work as will be done by the incumbem of this new
position:

NAME TITLE LOCATION OF POSITION

Kate Taylor Executive Assistant Coopers Campus

6. What minimum qualifications do you think should be required for this position?
The minimum qualification is graduation from high school or possession of an equivalency
diptoma and five (5) years of responsible office experience in a public agency or private

business
College years, with specialization in: See below
Other years, with specialization in: See below

Experience (list amount and type):

* Graduation from a N.Y.S. registered or regionally accredited college or university with a
bachelor’s degree and one (1) year of responsible office experience in a public agency or
private business; or

¢ Graduation from a NYS registered or regionally accredited two-year college with an
associate degree and three (3) years of responsible office experience in a public agency or
private business; or

* Graduation from high school or possession of an equivalency diploma and five (5) years of
responsible office experience in a public agency or private business; or

e Any equivalent combination of experience and training as defined above

Essential knowledges, skills, and abilities:

Acts as a personal and confidential secretary to Assistant Superintendent.

¢ Independently composes routine correspondence, applying a knowledge of departmental
regulations and operations.
Keeps various clerical records and completes reports related to departmental operations.
Act as a liaison for the Assistant Superintendent with the regional school districts and
contracted agencies.

¢ Develops, revises, and maintains Instructional Support Services Budgets in cooperation with
department supervisors.

s Extensive daily work using computer programs, including Excel, Word, Wincap, PD-
Tracker.



Supports the staff within Instructional Support Services.
Analyzes and preparer information for budget meetings with the Supervisors and Director of
Instructional Support,

*» Reviews and processes departmental requests for purchase orders and ordering of supplies.
Independently prepares fund transfers and Board items.

 Collaborates and communicates with GST BOCES and component district personnel in
cooperation with department supervisors.
Prepares billing for services not on contract.
Independently meets critical deadlines with accuracy and punctuality.

¢ Other duties as assigned

Type of license or certificate required:

7. The above statements are accurate and complete.
Date: 9/21722 Tltle Assistant Supenniendent for Instruciion
[ _______ - ~ CERTIFICATE OF CIVIL SERVICE COMMISS]ON ' f

8. In accordance with the provisions of Civil Service Law, Section 22, the

Civil Service Commission centifies that the appropriate civil service title for the position described is

Date: Signature: - S

[ ACTION BY LEGISLATIVE BODY OR OTHER APPROVING AUTHORITY
9. Creanion of described position: O Approved O Disapproved




October 4, 2022 ITEM NO. X777

FROM JEFFREY WALKER
SECRETARY TO THE COMMISSION

This is to advise that the Chemung County/City of Elmira Regional Civil Service Commission is
in receipt of a New Position Duties Statement from Deb Eichholtz, School Business
Administrator for the Spencer Van Etten Central School District requesting classification of a
new position. After reviewing the requests and communicating with the appointing authority, I
recommend that one position be classified as Athletic Trainer.
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